YEARBOOK CONTRACT

2009-2010

Congratulations! You have been selected as a yearbook staff member for 2009-2010. Being a staffer means you have specific responsibilities, as described below.  The whole school is depending on you to produce a great, accurate yearbook. You have been chosen and are the ONLY students who are responsible for this. 

A yearbook is a book to record, highlight, and commemorate the past year of a school and reflect the students and events that took place. Virtually all American high schools, most colleges and many elementary and middle schools publish yearbooks and accuracy is important.

GRADES
As a member of the yearbook staff, you have agreed that what you produce will comprise your daily grades. You will be graded on meeting deadlines, taking photos, writing copy, constructing pages, spreads, sections, getting ad copy and graphics in by deadlines, helping sell and fundraise for the yearbook and more.

You will have a checklist to follow for each of your pages. Pay close attention. Plan to print pages several times before you are finished with a page. Have several people help you proofread for errors!  Before being sent to the plant, all pages must be printed and given to the advisor for final proofreading. Missing items, incorrect items, spelling and punctuation errors, and other errors will cost you points off your grade for that page. Our goal is a clean, error-free yearbook of which we can be proud. Errors reflect poorly on the entire staff and school.

You are expected to verify every fact, every name, every item on your pages. You are responsible for your pages. If you are unsure about something, look it up in a dictionary, the Associated Press style guide, or keep asking. Your final page printout is like a test; you earn your grade based on clean, error-free pages.

ATTENDANCE
Students need to be in school in order for their school to be properly represented in the Yearbook. How can the students assure they will be receiving a book full of pictures and activities that go on in school, if you are not here to see and record them?  When students are present, they receive their teacher's instructions on skills and on how assignments need to be done.  They are able to ask questions when they don't understand.  They also have the interaction with classmates which is also important to learning. Attendance in this class is critical to your grade and you WILL NOT pass this class if you are not here. It is not fair to the rest of the school who is depending on you. 
Guidelines for video/camera equipment:
· Any staff member whose classroom/work area is impacted by the taking of pictures must give approval.  Disruption to instruction should not occur! This could result in loss of points for the week!

· Any person having his/her picture taken must give verbal consent before the picture is taken.

· Taking pictures in the locker area, or any common area, should be limited. Picture in the book should be different and creative. 

· You are responsible of checking out the camera and returning it. 

· Please only use the pictures you take unless you have permission from another student. 

As a member of the yearbook staff, I agree to abide by the following rules:
 

· I have been made fully aware that I may be asked to devote outside time in order to complete assigned tasks for deadline time.  I commit myself to making those times available when necessary.   

· I understand the importance of equipment and supplies and pledge to treat them with respect.  Should I neglect and/or abuse the materials, I understand that I will be responsible for repairing or replacing them.  

· I understand the importance of my being in class, especially because a majority of the work for this class is completed in class.  For whatever reason, when I am absent, it is my responsibility to find out and make up what I missed. 
· I understand that I may be asked to help with the financial commitment of the publications including yearbook sales and other fundraisers.  

· I full understand the grading policy. 

1. I must be logged into and making changes to the system at least 5 hours a week. (50%)  

2. I must be in class to record data and take pictures (25%) 

3. I must stay on task, follow rules, and meet deadlines. (25%)

I fully understand what is expected from me in my yearbook class.

____________________________________

(Sign)

